MyHununanbHoe 001eo0pa3oBaTeIbHOE YUpeKAeHHe
«IlepBomaiickasi CpeHAAS HIKOJIA»
SAcHoropckoro paiiona Tyabckoii o0J1acTu

[Tpunsto
MeJaroru4eckKuM COBETOM
[IpoTokon Hupextop [/
ot 28.08.2015 Ne 1 npukas (i

MHOJIOKEHHUE

O nopsike Moiab30BaHUs y4eOHUKaMU
Y y4€OHBIMHU MOCOOUSIMU OOYHAOITMMUCS, OCBAaUBABIIMMHU Y4€OHBIE PEIMETHI,
Kypchl, AucHUIUIMHbI 32 ipeAenamu OI'OC u (wnn) nonyvaromyMH MIaTHbIE
oOpazoBaTeIbHbIC YCIYTH.

. O01Me mojoKeHus

1. Hactosimmii moOpsiiok pa3paboTaH B COOTBETCTBMH C 3akoHOM «O0 00pa3oBaHuUU B
Poccuiickoi ®eneparun» oT 29.12.2012r. Ne 273-D3.
2. Hacroaumii mnopsgok - JOKYMEHT, (UKCUPYIOIIMNA B3aUMOOTHOILEHUS YUTATENs C
OMOIMOTEKON M ONpeAeNAIONNKA 00K TOPSIIOK OpTaHU3aIMH 00CTY)KHBaHUS TOJIH30BATEICH
OubIMoTEeKH, MOPSAOK A0ocTyna K (GoHAaM OMOIMOTEeKH, TpaBa U 00SI3aHHOCTH IMOJIb30BaTEIeH U
OMOINOTEKH.

3. IIpaBo cBOOOAHOrO M OECIUIATHOIO TOJIb30BAaHUS OMOIMOTEKONM MMEIOT —Yydariuecs,
BOCIIUTAHHHUKH, TI€JarOTUYeCKHEe W WMHBIE PAOOTHUKM IIKOJBI, POJUTEITH  y4YaIIUXCH,
BOCIIUTAaHHUKOB (J1asiee - MOJIb30BaTeNN).

4. K ycimyram mosabs3oBartesnieid mpeaoCcTaBIIsOTCs:

a) QoHa y4yeOHOM, XyH0KECTBEHHOH, CIPaBOYHOW, HAY4YHO-TIOMYJSPHOH, JUTEpaTypsl IJis
yUaIIuXCsl, BOCIIUTAHHUKOB;

0) MeToIMYeCcKoll, Hay4HO-TIeJarorn4ecKoil, HOpMaTUBHO-IIPABOBOM, CIIPABOYHOM JUTEPATypHhI
JUI TIEAaroroB W HWHBIX pPAaOOTHUKOB MIKOJNBI, DPOAWUTENEH (3aKOHHBIX TIPEACTABUTEINEH )
y4aluxcsi, BOCIIUTAaHHHUKOB!

* KHHTH, Ta3€Thl, )KYPHAIbI, JICKTPOHHBIEC 0a3bl TaHHBIX;

*  crnpaBoyHO-OMOmuorpaduyeckuii  ammapar: — KaTajloru,  KapTOTeKH,  CIIPaBOYHO-
oubmuorpaduueckuit GoH,

* UHIMBHyalIbHbIE, TPYIIIIOBBIE U MAaCCOBBIE ()OPMBI PAOOTHI C YUTATEISIMH.

5. bubnuoTeka 00CITy)KMBaET MOJIb30BATENCH:

* Ha aboHeMeHTe (BblJjaua MPOU3BEICHUH MeYaTH OT/AEIbHBIM YUTATENISAM Ha IOM);

* B YHTAJbHOM 3ajie (TojapasjeneHue OUOIMOTEKH C OCOObIM INOMEILIEHHEM, TJe YHUTATEIH
paboTaloT MpeXkae BCEro C M3AAHUSAMU W JPYTUMH JOKYMEHTaMH, KOTOpblE Ha JIOM HeE
BBI/IAIOTCA);

6. Pexum paboTsl OHMONMOTEKH COOTBETCTBYET BpEMEHH pPabOThl 00pa3oBaTeIbHOIO
yupexenus. [{ns obecniedenus quddepeHIMPOBAaHHOTO MOAX0Aa K 00CTyKMBAaHUIO YUTaTeNen
COCTaBJIIETCS pacnucaHue paboTbl OMOIMOTEKH.



I1. IlpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTH MOJIb30BaTeJIei
[Tonb30Bareny OMOIMOTEKH UMEET MPABO:
1. [Tonb30BaThCA CAEIYIOMIMMH OECIUIaTHBIMU OMOINOTEYHO-UH(DOPMALIMOHHBIMU yCITyTaMu:
* UIMETh CBOOOIHBIN JOCTYI K OMOIMOTeYHBIM (DOHIaM U MHPOPMAITUH;
* UMETh JOCTYIl K KOMIIbIOTEpaM M MHOW TEXHHUKE, MpeAHA3HAUYEHHOM NJIs MOJIb30BaTelei U
pacmoI0KeHHOW B OMOIHOTEKE;
* [oNy4yaTh TMOJHYH HH(pOpManHui O coctaBe OubamoTedyHoro ¢oHAa, HWHGOPMAITMOHHBIX
pecypcax U mpeoCTaBIsIeMbIX OUOIMOTEKON yCIIyTax;
* [I0JIy4aTh BO BPEMEHHOE MOJIb30BaHue U3 (oH/Ia OMOIMOTEKH MeYaTHbIC U3/IaHusl, JOKYMEHTBI
Ha 3JIEKTPOHHBIX HOCUTEISIX HH(POpMAINH;
* MOJy4YaTh KOHCYJIbTALIMOHHYIO U MPAKTUYECKYIO TIOMOIIb B TIOMCKE U BBHIOOpE MPOU3BEICHUIA
NeYaTH U APYruX UCTOYHUKOB HH(OpMAIH;
* IPOJJIEBaTh CPOK MOJIB30BAHUS JOKYMEHTAMH B YCTAHOBJICHHOM MOPSIKE:
* HCIIOJIb30BaTh CIPaBOYHO-OMOMMorpaduyeckuil ammapaT: KaTajJord M KapTOTEKH Ha
TPaAULMOHHBIX U MAIIMHOYUTAEMbIX HOCUTEJISX;
* [10JIB30BAThCS CHPABOYHO-OMOIHOrpaduuecKuM U HHPOPMALIMOHHBIM 00CITY)KHUBaHUEM;
* MONTyyaTh TeMaTH4eckue, gakTorpauueckue, yTOUHSIONMe U Oubmuorpadguueckue CrpaBKu
Ha OCHOBE )OoHJa OUOITHOTEKY;
* IOJTy4aTh KOHCYJIbTAIMOHHYIO IOMOIIb B paboTe ¢ uHopmalei Ha HuppPOBbIX HOCUTETSX;
* TIOJTy4aTh OMOIMOTEUHO-ONOIMOoTrpadueckue u NHPOPMALMOHHbBIC 3HAHNS, HABBIKK U YMEHUS
CaMOCTOSITENIbHOTO MOJIb30BaHUsI OMOIMOTEKOM, KHUT O, HH(OpMaLIUEH.
2. [lpynumars yyactue B MEPONPUATHUSX, IPOBOIUMBIX OUOIHOTEKOM.
3. TpeboBars coOmoeHre KOH(PUACHIUATHHOCTH JAHHBIX O HEM M IEpeYHe UYUTAEMBIX UM
MaTepUajoB B COOTBETCTBUHU ¢ 3aKOHOM P® «O nepcoHaabHBIX JaHHBIX».
4. OOpamarbcst Juis pa3pelieHuss KOH(DIUKTHOM CcUTyaun ©  00XalloBaTh JIEHCTBUS
OMOTMOTEYHBIX pAOOTHUKOB, YIIEMIISIONINX MPaBa MOJIb30BATENs, Y TUPEKTOPA.

[Tonb30Bareny OMOINOTEKH O0S3aHBI:

1. Co0uto1aTh HACTOSIIIKE MTPABUIIA TTOJIE30BAHUS OMOIUOTEKOM.

2. bBepexHO OTHOCUTBCS K MPOU3BEICHUAM IeyaTH, APYTUM HOCHUTEISIM HH(OpMaluy,
MOJIy4YEeHHBIM U3 (oH/1a OMOIMOTEKH (HE JeNIaTh B HUX IOMETOK, OTUepKUBaHHM, HE BBIPBIBATD,
He 3aru0aTh CTpaHMIl, He YHUUYTOXATh UH(OPMAIHIO U T.J.), MeOesu, 000pYAOBaHUIO U IPYTUM
MaTepUaIbHO-TEXHUYECKUM CPEICTBAM OUOIMOTEKH.

3. Bo3Bparare B OnOIMOTEKY KHUTH U APYTHe JOKYMEHTBI B YCTAHOBJICHHbIE CPOKH.

4. He BBIHOCMTH KHUTH M JpPYr'He TOKYMEHTHl W3 TIOMEIIEHUS OHMOIMOTEKH, €CIM OHU He
3aMycaHbl B YUTATEIbCKOM (QOpMYIIspe.

5. Ilpu mony4eHMM NEYATHBIX HM3JaHUM U JIpPYruX JOKYMEHTOB M3 OuOnuoTedyHoro Qouaa
yuTaTeNb JOJDKEH IPOCMOTpPEeTh MX B OMONIMOTEKE M B ciydyae oOOHapykeHHs Ae(eKToB
CcoO0IIUTE 00 PTOM pabOTHUKY OMOJMOTEKH, KOTOPBIM CHAElaeT Ha HHUX COOTBETCTBYIOIIYIO
noMeTKy. OTBETCTBEHHOCTh 3a OOHapyKeHHbIE Ne(PEeKThl B CHaBa€MbIX JOKYMEHTaX HeECeT
ITOCJIETHAN 1TOJIb30BATEIb.

6. PacnicbIBaThCs B UMTATENBECKOM (OPMYIIIpE 3a KaKJ0e MOJy4YeHHOe B OMOIMOTEeKe U3JaHuUE,
KpOME BOCITUTAHHUKOB M y4amuxcsi 1-4 KJIacCoB, 32 KOTOPBIX PACIUCHIBAIOTCS HX POAUTEIND
(3aKOHHBIN PEJCTABUTED).

7. Ilpn yTpaTe W HEYMBIIUIEHHOW TOpYEe M3/IaHUN U APYTHX JOKYMEHTOB 3aMEHUTHh WX TaKUMHU
e 00 KOMUSAMH WM U3JaHUSIMHU, TPU3HAHHBIMU OMOIMOTEKON paBHOLIEHHBIMHU.

8. He HapymaTh NOpsI0K pacCTaHOBKU JIUTEPATyphl B (DOHIE OTKPBITOTO JOCTYTIA.

9. He BBIHMMATh KapTOYEK M3 KaTaJOroB U KapTOTEK.

10. EsxxerogHo B Hauaje y4eOHOTO Tojia MPOXOIUTh MEPEPETUCTPAITHIO.

11. TIpu BBIOBITMM W3 LIKOJIBI, UICTEUEHUSI CPOKAa OOYUYEHHs, YBOJIbHEHHH C PabOThI B IIKOJIE
BEPHYTh B OMOIMOTEKY 4YMCISAIIMECS 3a HUMHU U3JaHUS U Apyrue JOKyMeHThl. Jluunoe paeno
BBIJIA€TCS BHIOBIBAIOIMM YyYallUMCS TOJIBKO IIOCJI€ BO3BpAIIECHUS JMTEPaTyphl, B3ATOW Ha



aboHemeHTe OMOMMOTEKU. YBOJIBHAIONMECS PAOOTHUKU HIKOJBI OTMEYAIOT B OMOIMOTEKE CBOM
00XOIHOI JINCT.

12. Cobmonate B OMOIMOTEKE TUIIMHY M MOPAIOK, HE BHOCUTH OOJbIINE MOPT(ETH U CyMKH B
nomelneHue OnoINOTeKH.

13. VYwmblnuieHHas TmopYya M XHUIIEHHE KHUT W JPYTHX JIOKYMEHTOB M3 OMOIMOTEKH
npeycMaTpuBacT  yrojJOBHYKO  OTBETCTBEHHOCTh B COOTBETCTBHHM C  JICHCTBYIOIIUM
3aKOHOJIATENLCTBOM. B ciiyuyae oOHapyKeHUS YMBIIIJICHHON MOpPYM MM XWIIEHHUS (POHIOB
OoubnmmoTekn pabOTHUK OMOJIMOTEKH HE3aMEIMTEIbHO CTaBUT B HW3BECTHOCTh JIUPEKTOPA
IKOJIBI. B ciyyae cornacus nuia, IpUYUHHUBIIETO ymiepO OuOimnoTedHoMy (QOHIY, BO3MOXKHA
3aMeHa MPOU3BEJICHUSMH TICYaTH U IPYTUMH JIOKYMECHTaMH.

14. 3a yrpary HECOBEPIICHHOJETHHMHU TOJb30BATEISIMU MPOU3BEICHUN I€YaTH U JIPYrux
JOKYMEHTOB M3 OWOJMOTEYHBIX (OHIOB WJIM NPUIMHEHHE WM HEBOCIIOJIHMMOTO Bpea
OTBETCTBEHHOCTb HECYT UX POJIUTEIH (3aKOHHBIE MPEJICTABUTENH).

I11. O6s13anHOCTH OUOJIMOTEKHU
bubnuoreka obs3ana:
1. OGecnieunTh OecrIaTHBIA M CBOOOIHBIN JTOCTYI MOJb30BaTeNel K OMOIMOTEYHBIM (OHIAM U
OecriaTHYIO BbIauy BO BpEMEHHOE MOJIb30BaHUE TIEYaTHOM MPOTYKIUH.
2. ObecrnieunTh OINEPATUBHOEC M KAYECTBEHHOE OOCTY)XMBAHHE MOJBH30BATENCH C YYETOM HX
3aMpocoB U MOTPEOHOCTEH.
3. CBoeBpeMEHHO HH(POPMHUPOBATH YUTATENICH O pexuMe paboThl OMOIMOTEKH, 000 BCEX BHIAX
MPEIOCTABIISIEMBIX YCIYT.
4. IlpenocraBnsiTh B MOJb30BAaHUE KaTalOI'M, KapTOTEKH, OCYILECTBIATh Jpyrue (Gopmbl
OMOJIMOTEYHOTO HHPOPMUPOBAHUS.
5. M3y4ats mOTpeOHOCTH MOIb30BaTeNIel B 00pa3oBaTeIbHOM HH(DOPMAIIHH.
6. BecTu KOHCYNBTAallMOHHYIO padOTy, OKa3bIBaTh MOMOIIb B MOMCKE U BHIOOpPE HEOOXOIMMBIX
U3JIaHUHI U TOKYMEHTOB.
7. IlpoBOOUTH 3aHATHSA MO OCHOBaM OMONIMOTEYHO-OMONMOTpaduyecknx M MHPOPMAIMOHHBIX
3HAHUU.
8. Bectu yCcTHYIO M HaTJIAIHYIO MacCOBO-MH(OPMAIIMOHHYIO padoTy.
9. Opranu3oBbIBaTh BBICTABKM JINTEPATYypbl, OuOIuorpadguueckue o030psl, JHu nHbopmanmy,
JUTEepaTypHble Beuepa, UIphbl, MNpa3AHUKU JJs TOJb30BaTesled OMOIMOTEKHM U Jpyrue
MEpOTPHUATHS B COOTBETCTBUU € TUITaHAMH PaOOThI LIKOJIBI U OMOIMOTEKH.
10. CoBepiieHCTBOBaTh PadOTY € YUTATEISIMU ITyTEM BHEAPEHUS MEPEOBbIX HH()OPMAIIMOHHBIX
TEXHOJIOTHUM.
11. Cucremartudecku CiaeAUTh 32 CBOEBPEMEHHBIM BO3BpallleHUEM B OMOIMOTEKY BBIJAHHBIX
NPOU3BEACHUH MEeYaTH.
12. TIpoBoMTh B Hauaje y4eOHOTO rojia €KEroIHyI0 MePEePerucTpaIrio MoJb30BaTEeIeH.
13. OGecreunTh COXPAaHHOCTh M palMOHAJIBHOE MCIIOJIb30BaHUE OUOIMOTEUHBIX (POHMIOB,
€03/1aTh HEOOXOIUMBIE YCIIOBUS JJIsl XpaHEHUS TOKYMEHTOB.
14. [IpoBOIUTH MENKUI PEMOHT U CBOEBPEMEHHBIN NEpeIuIeT KHHUT.
15. CnocobcTBoBaTh (QopMUpPOBAHWIO OHOTMOTEKHM Kak IIEHTpa paboOTbl ¢ KHUTOW U
uHpopManuen.
16. Co3naBath U moaep>KuBaTh KOM(MOPTHBIE YCIOBUS 7151 pabOThI UNTATENEH.
17. ObecnieuuTh peXUM pabOThl B COOTBETCTBUH C PEXUMOM PabOThI IIKOJIBI U MOTPEOHOCTAMU
MIOJIB30BaTENEH.
18. OcymecTBisATh NPUEM, PErUCTPALMI0 HOBBIX KHUT, JKYPHQJIOB W MHBIX JIOKYMEHTOB,
CBOEBPEMEHHO MTPOBOIUTH MHBEHTAPU3AINIO OMOIMOTEYHOTO (JOH/IA U UX CITHICAHUE.
19. IInmaHupoBaTh CBOIO JEATENBHOCTh M OTYMUTBHIBATHCS B COOTBETCTBUHU C [lomokeHuem o
O6ubmuoreke.

V. Ilopsinok noab3oBanus 6u0JIMOTEKOM



1. 3anuch ynTaTeneil mpoBOaUTCS Ha aOOHEMEHTe. Ydalluecs 3aluchiBaloTCs B OMOIMOTEKY 10
CIIMCKY KJIacca B WHAWBUAYAJIbHOM IOPS/KE, NEeJarord W WHbIe PAaOOTHUKHU IIKOJIBI, POAUTEIIH
(3aKOHHBIE IPECTABUTEIIN) YUAIIUXCSI, BOCTIUTAHHUKOB - 110 MACIOPTY.

2. Ha xaXJ0ro uuTaTesns 3aroyiHsAeTCsl YATATeIbCKUNA (OPMYJISp YCTAaHOBICHHOTO 00pa3na Kak
JIOKYMEHT, Il IIPAaBO MOJIb30BaThCs OMOIMOTEKOM.

3. Ilpu 3anmcu yuTaTENM JOJDKHBI O3HAKOMHTHCS C HACTOSIIMMHM TPaBHJIAMU M HOITBEPIUTH
00513aTeNIbCTBO 00 MX BBINMOJIHEHHH CBOEH MOIHCHIO HA YUTATEIBCKOM (QOpMYJIIspe.

4. YnTaTenbCKUM U KHIKHBIA (QOPMYJIISIPBI SBISIOTCSA JOKYMEHTAMH, YIOCTOBEPSIOMINMH (PAKT U
JIaTy BBIIAYM YUTATEINIO MMEYATHBIX U APYTHX JOKYMEHTOB M MX BO3BPAIICHUS B OUOINOTEKY.

5. Ilepepeructpanus nonb3oBarenell ONOIMOTEKH IPOU3BOUTCS €KETOTHO.

V. lHopsaok noJib30BaHusI A00HEMEHTOM
1. Cpox moJib30BaHMsI KHUTaMU U WHBIMH JIOKYMEHTAMH U KOJMYECTBO BBIJIaBAEMbIX U3/IaHUN Ha
aboHeMeHTe ompenensercs auddepeHITMpoBaHHO caMol OuOIMoTeKor W (ukcupyercs B
HACTOSIIUX MTPaBUIIAX.
2. Ionp30BaTeny UMEIOT MPABO IMOJYYUTh HAa JOM M3 MHOTOTOMHBIX M3JaHUil He Oosiee ABYX
JOKYMEHTOB OZJHOBPEMEHHO.
3. MakcuManbHble CPOKHU MOJIb30BAHUSA KHUTAMHU M UHBIMH JIOKYMEHTaMU:
*y4eOHHUKH, yueOHbIE TOCOOUS - YIeOHBIH rof;
*HAYYHO-TIOMYJIIpHAs, IO3HABAaTEIbHAs, XyI0)KECTBEHHAs JIUTepaTypa - 1 mecsi;
*TICPUOIMYCCKUE U3IAHMSI, U3/IaHUs TTOBBIIIICHHOTO CIIpoca - 15 aHeid;
4. Cpok moibp30BaHMUs MOXKET ObITh MPOJJICH, €CIIM Ha U3JIaHUE HET CIPOCca CO CTOPOHBI IPYTHX
MOJIb30BATENEH, MM COKPAICH, €CIIM U3aHNe TI0Ib3yeTCsl MOBBIIICHHBIM CITPOCOM TN MMEETCS
B €JIMHCTBEHHOM JK3EMILISIpE.
5. He mojyiexat BeIIadye HA JOM PENIKHE, IEHHBIC U CIIPABOYHBIC U3JJAHUS, & TAKIKE DIICKTPOHHBIC
JIOKYMEHTHI.
6. Uurarenu (3a UCKIIOYEHHEM ydaluxcs 1-4 Ki1accoB M BOCHUTAHHHKOB) PACIUCHIBAIOTCS B
YUTATEITHLCKOM (POPMYJIISPE 32 KAXKIBIN SK3EMIUISIP U3aHH.
7. Bo3Bpamienue uznanusi pukcupyercs B GopMyIisipe MOMUChI0 OnOIrnoTeKaps.

V1. Ilopsinok noab30BaHUSI YUTATbHBIM 32JI0M
1. HHTepaTypa, HpeZ[HaSHaLIeHHaSI JUIA UCITOJIB30BAaHUA B YUTAJIBHOM 3aJI€, HAa JJOM HE BBIJTACTCA.
2. DHIMKJIONEINH, CIPaBOYHBIC WM3JAHUS, PEAKUE U IEHHBbIE KHWTH, BBINAIOTCA TOJBKO B
YUTAJIBHOM 3aJic.
3. Uucno mpousBeneHui meyaTu U JPYTux JOKYMEHTOB, BbIIaBa€MbIX B UMTAIBHOM 3alle, Kak
HpaBI/IJ'IO, HEC Ol"paHI/I‘-II/IBaCTCﬂ.

VII. lopsaok padoTsl ¢ KOMINIBLIOTEPOM, PACIOJI0KEHHBIM B OM0/IN0TEKe
1. PaGota ¢ KOMIBIOTEPOM YYACTHHKOB O00pa3oBaTeNbHOIO Ipoliecca IMPOU3BOAUTCS B
MPUCYTCTBUH pabOTHUKA OMOIMOTEKH.
2. Pa3pemaercst paboTa 3a OJHHUM IE€PCOHAJIBHBIM KOMIIBIOTEPOM He Oojiee JIBYX UEJIOBEK
OJIHOBPEMEHHO.
3. Tlonb3oBarens HMeeT MpaBo paboTaTh ¢ LUGPOBBIM HOCUTENIEM HH(POpPMALUU IOCIe
MPEABAPUTEIILHOTO TECTUPOBAHUSA €ro pPaO0OTHUKOM OWOTHMOTEKM Ha TIPEAMET HaTu4us
BPEIOHOCHBIX TMporpamm (BupycoB). B ciyuae oOHapyXeHUS BUPYCOB Ha HOCHTENE
WCITOJIh30BAaHNE €r0 Ha KOMIThbIOTEpax OMOJIMOTEKH 3aIPEIIeHO.
4. Ilo BceM BompocaM noucka uHpopmaiu B HTepHeTe Moib30BaTellb JOHKEH 00paiaThest K
paboTHHUKY OMOMMOTEKH, 3ampernaercs oOpameHrue Kk pecypcam MHTepHeTa, mpeanoiaralonum
OILIaTy.
5. Pabora ¢ KOMIBIOTEPOM MPOU3BOAUTCS  COTJACHO  YTBEP)KIEHHBIM  CaHUTapHO-
TUTUEHUYECKUMH TPEOOBAHUSM.



